
Exporting your Google Data 

   Important: It is not recommended to use your Chromebook due to possible storage size constraints. 

1. Navigate to 
https://www.google.com/settings/takeout 
then sign in with your school email account. 

 

 
 

2. Select what data to export. 
 
Note:  By default, all services are selected. 

 

https://www.google.com/settings/takeout


3. Click Next at the bottom left of the page. 

 
 

4. Click Create archive. 
 
Note: Depending on the size of the data, this 
process could take upwards of 30 minutes. 

 
 
 
 

 



 
5. Click Download. 
 
Note: It may ask you to sign in again as a 
security measure.  

 
 

6. Navigate to your Downloads folder, 
Right-click on the compressed file and click 
Extract All. 

 
 

7. Your Google data is ready to go! 

 
 
 

 


